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	Full Name: 
	
	Shabaan abd elhamid radwan
	
	

	Date of Birth: 
	
	June , 15 , 1982
	
	

	Place of Birth: 
	
	Cairo . Egypt   
	
	

	Nationality: 
	
	Egyptian
	
	

	Marital Status: 
	
	Single
	
	

	Military service :       
	
	Expended.
	
	

	Address :   
	
	26 ST elgazeir-ELZEWIA ELHMRA-CAIRO
	
	

	Mobile Number:


	
	00201005034227 
	
	

	Email:


	
	SHABAAN_EG2005@YAHOO.COM.
	
	

	
	EDUCATION
	
	

	Higher Education
	
	
	
	

	University


	
	· Bachelor Degree in Accounting, Faculty of Commerce, Ein-Shams University. 
	
	

	Graduation year : 


	
	May 2003
	
	

	Degree   
	
	 GOOD
	Precentage :75.16%
	
	

	
	
	
	
	

	Date:
	WORK  EXPERIENCE
	
	

	2003- To 2006 .
2007 -TO 2011

2011 –TO 2012                     
2013 – TO2015                       
	
	 Poly Pack  Egypt for plastic industries and Experience House For Import And Trading Group

My main duties include:

· Preparing and issuing invoices according to customer tax bracket and purchase orders or delivery notes.

· Entering, updating and checking customer accounts according to invoices, delivery  notes  and payments.

· Dealing with both computerized and manual accounting systems.

· Maintaining and up-dating a Sales ledger and chasing outstanding invoices.

· Dealing with and issuing quotes and special price offers.

· Dealing with customers and suppliers.

· Reception duties, typing, telephone answering and sending faxes.

· Designing letterheads and company documentation.  

I WORK ACOUNTANT IN EL SAHAFI AST. FOR GENERAL CONTRACTING.( SAUDIA ARABIA).
· Review financial documents and prepare and guide the daily restrictions
· Follow-up customer accounts

· Monitoring and reviewing vendor accounts

· Belongings bank accounts

· Preparation of staff salaries

· Financial reporting of public administration

· Participation in the preparation of financial statements
I WORK ACOUNTANT IN EGYPT & BEYOND FOR TRAVELING COMPANY .

I WORK ACCOUNTANT IN ELFAYHAA CO. FOR GENERAL CONTRACTING.( SAUDIA ARABIA). 

• 
Review financial documents and prepare and        guide the daily restrictions

•
Follow-up customer accounts

•
Monitoring and reviewing vendor accounts

•
Belongings bank accounts

•
Preparation of staff salaries

•
Financial reporting of public administration

•
Participation in the preparation of financial statements

	
	

	
	General Skills
	
	

	
	
	
	
	

	
	
	· Capable of undertaking difficult and challenging tasks 

· Excellent innovation and development skills.

· Capable of working under pressure, and difficult circumstances 

· Capable of working on own initiative

· Have developed excellent organizational skills.

· Capable of working effectively in a team.

· Easy going and have developed the ability of dealing with a wide range of people

· Capable of effectively handling complaints and difficult situations 

· Ambitious and hard working 


	
	

	Training Courses:
	
	
	
	

	
	
	A Course in financial accounting
	
	

	
	
	
	
	

	
	Special  Skills
	
	

	COMPUTER  SKILLS
	
	
	
	

	
	
	· MS Windows
	
	

	
	
	· MS Office (Excel, Word , PowerPoint, Net )
· ICDL

· Acounting programs ( oracle – smacc – another programs ) 
	
	

	Language Skills
	
	
	
	

	
	
	· Arabic: Fluent

· English: Good


	
	

	
	HOBBIES & SPECIAL INTERESTS
	
	

	
	
	
	
	

	Sports
	
	Walking, Reading , Browsing internet. 
	
	

	Others
	
	and Music, Traveling, also I love social life and friendship, keeping up-to-date in my field of study. I'm  also planning to study CFM .


	
	

	
	
	
	
	



                                         Iwill be furnished upon reqest
           Regards,                    
 Shabaan abd el hamid   
