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Personal Data 

Date of Birth :  10/1/1983
Marital Status : Married.
Religion : Muslim 

Military Service : Exempted.
Education
May 2003 | Bachelor commerce. Accounting dept
· Degree :  Accepted
Job Experience
April 2004 – till jun  2008 | accountant   
D.S.E. digital service Egypt the marketing company for A.R.T TV channels.   | Minofya branch
July  2008– till July 2009 | cost accountant
Sigma pharmaceutical industries 

August  2009 – till now | Cost and store control section head 
International Drug Agency for pharmaceutical industries .
Training  Experience
· Training courses in Marketing and Sales

· Training course in the methods and techniques of modern cost accounting in Sigma Pharmaceutical Iindustries company .
· Training courses in the principles of financial accounting in the Sigma Pharmaceutical Industries

· Training course to pass the Certified Management Accountant tests (C.M.A )  of the Association of Accountants and Auditors of U.S. (IMA) part 1 and I will sign up to pass the tests at the earliest opportunity.
Job Distribution  

· Monitoring Movements in Materials and Finished Goods Quantity & amount 

· Recording and reviewing all transactions additions, issuance returns to stores to get correct balance to be used for the periodic and annual inventory to get the variances if any after checking it with store keepers individually.

· Checking the sales invoices with sales order from stores as per delivery report signed by customers. 
· Prepare journal report showing issuance & return from and to stores to present items direct, indirect to production, sales to outside parties, consignment materials, suppliers etc.
· Checking the inventory balances in both stores and general ledger insuring no differences.

· Recording all related transactions from the above in the  costing sub ledger that includes costing sheets per batch of product and checking it with journal report ( as above mentioned)

· Preparing monthly and periodic reports of production ( quantity , amount) also showing inventory balances 
· Preparing monthly and periodic reports Measuring compliance with the plan set and measure performance against key performance indicators for depts. Specially the production . 
· Preparing costing  sheet for imported material  in  foreign currency and it's percent from each product and price record history for each item

· Performing an Annual Physical Count for all company Warehouses showing   shortage and surplus and its treatment 

· Prepare report of non moving items and items about to expire to check it with purchases planning Dept. and submit reports to top management 
· Extensive knowledge of Tracing product Direct costs ( Direct material, packaging and Direct labor costs )

· Extensive knowledge of overhead analysis – allocating Overhead using cost center.
· Controlling Finished goods Inventory ( Goods, FMS, Quarantine and Export inventory ) 
· Extensive knowledge of Inventory management, stock take-over and its settlements.
· Extensive knowledge of controlling Direct material inventory – in both Quantities and amount using W.A method – calculating Direct material used and posting its related entries.
· Work with the latest methods and techniques of cost accounting to determine the exact costs for all direct and indirect, and analysis of deviations and do the necessary oversight and participation in the work of budgets, planning and evaluation of performance and budget deviations .
Skills
· Language : Arabic mother tongue .

· Language : English very good (Spoken and written).

· Computer :            
· Including knowledge of multiple Operating Systems environments 

· ( Windows 95, 98, 2000, XP and DOS )

· Extensive knowledge of Microsoft office 

· ( Word, Excel, Access and PowerPoint ) 

· Good knowledge in the basic concepts of I.T., using computers and managing files.

· Professional user of internet. Excellent knowledge in web searching.
· Help information systems management in the development of the company's systems with regard to financial management, especially stores and costs control department  .
Other skills : Listening skills. Using office tools. Working under pressure. Dealing with people in an effective manner Organizing, planning and decision-making. Trying to learn more every day . 
Waiting for challenge and hoping to join your team……[image: image2.png]
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