Mohamed Moustafa Abdel Halem

                                                        Mobile       :     01223660521
                                                        E-mail       :     Mohamed_moustafa2010@hotmail.com
Cairo,  Egypt

PERSONAL INFORMATION

· Marital Status   : Married
· Religion            : Muslim

           

· Nationality        : Egyptian
· Military status   : Exempted
· Date of Birth     : June 27th, 1982
· Place of Birth    : Egypt

OBJECTIVE

I’m a hard worker wants to add value to the economy by effort, efficiency, and patience.   My first target was always to build a good repetition and become a good image for my company. For me working is a mean to improve the quality of my life and thus of the society. Thus I’m seeking a high quality of work life and so much eager to work with professionals along with obtaining a job that utilize and improve my skills especially in logistics field.  

SKILLS
              Communication Skills

· Hard worker
· Quick learner
· Enjoy teamwork

· Work under pressure 

· Presentation Skills 

· Speaking effectively
               Computer Skills         
· MS Office          :  (Windows - Word - Excel).
· Familiar with Internet Browsing). 
                Language Skills        

· Arabic : Mother Tongue

· English: Good Written& Spoken
EDUCATION AND PROJECT
	· Degree
	B.Sc of Commerce

	· Faculty
	Faculty of Commerce

	· Major
	Accounting

	· University
	Tanta University

	· Year
	2005


EXPERIENCE
Home International Company               (From 2009 till Now)

· Prepare financial statements and supporting schedules according to monthly close schedule.

· Complete monthly close procedures. 

· Analyze revenues, commissions and expenses to ensure they are recorded appropriately on a monthly basis 

· Recording accounts receivables and payable.
· Posting subsidiary ledgers.
· Preparing company invoices.
· Reviewing sales invoices and cash discounts.

· Follow-up and reviewing of accounts payable highlighting the due amounts.

· Monthly Bank reconciliation for accounts.
SunTec for hard infective :                           (From 2005 to 2009)
· Recording accounts receivables and payable

· Posting subsidiary ledgers

· Financial modeling and analysis.
· Cash management and treasury duties.
· Bank reconciliation for accounts.

· Supporting for Prepare financial statements. 
· Reviewing Expenses to insure adherence to company policy, then preparing the necessary vouchers.
· Reviewing payments related to suppliers and prepare the required vouchers.
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