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	Moataz Mohamed ELshikh
                    Kafr ELzayat _ ELgharbia             
Mobile: 01225347091
            E-mail:Moatazelsheikh917@gmail.com


	Personal Information

	Birth Date
	   12/05/1984

	Marital statues
	   Married 

	Nationality
	   Egyptian

	Military Service
	   Out of request

	Education

	 August 2005     
	   Faculty of Law

   ELzagazig University
   Grad: good     

	Professional training

	- Train The Trainer                                                  
-  Leader ship Skills               
- HACCP Training

- F&B Skills Training
- H.K Skills Training

- English Course  

- Food Safety Risk Management
- Strategic Management 

- Modern Management  

Languages Skills

Arabic

Mother tongue
English

Good
Computer Skills

Windows 
All Versions Of Micro Soft Windows 
Office
All Versions Of Micro Soft Office ( Word – Excel – Out Look 2000) 
Fox2000 system
Excellent


	Previous Professional Positions

	Elradwan Company 

Royal Grand Sharm
	  July 2019 Till Now  El- Radwan Company ( Kafr  Elzayat ) Specialized Of Human Resources   Human Resources Mgr.

 Jan.2018 Till 31/05/2019  Sharm El sheikh Specialized of Human                                          Resources Asst. H.R Mgr.

	Sultan Gardens  
	Aug.2008 till 31Aug. 2016 Sharm El sheikh Specialized of Human                                    Resources Asst. Personnel Mgr.  


	Sea Gull Resorts
	Oct.2005 till July2008 Hurghada Specialized of Human Resources

    HR Supervisor

	Sea Gull Resorts
	Training In H.R Department Summer 2003 & Summer 2004


Administrative Skill
· Manage all aspects of recruiting (job postings, interviewing, references), ensuring that all employment, labor relations laws and policies are adhered to. 

· Provide support and guidance to all employees in regards to work related problems. 

· Ensure that all employee files are kept confidential and accurate 

· Monitor and follow up on probation periods 

· Handle the annual staff appraisal system and increments
· Prepare on an annual basis the staff and payroll budget
· Supervise, inspect, and allocate the Staff accommodation.
· Handle any staff disciplinary action.

Reference furnished upon request ……..
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